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Documents Needed for the NCCAT-D Review


[bookmark: _GoBack]Below are the suggested evidence and/or artifacts for elements in the NCCAT-D Rubric.  As appropriate, please provide either a web link, electronic copies, or print copies of the following suggested documents:
· (1.1a) Documents such as curriculum maps or scope and sequence documents that show vertical and horizontal alignment and alignment with standards.
· (1.1b; 1.2b) Sample curriculum maps, pacing guides, scope and sequence documents, and/or lesson plans for language arts, mathematics, and other subjects, PK-12.
· (1.2a) Sample documents to show curriculum accommodations for students with disabilities, English language learners, and/or other subpopulations.
· (1.3a) District level monitoring (e.g., classroom observations, teacher evaluations) and/or walkthrough tools.
· (1.3b) Evaluation documents, if any, on curriculum and/or instructional program effectiveness.
· (1.4a) Board policies on allocation of instructional time and school scheduling, walk-through and observation data, observation protocol, principal records of observation, observation schedule
· (1.4b) Monitoring tools, observation protocols, collaboration/PLC Notes/minutes, lesson plans
· (1.4c) Student assessment data, lesson plans, walk-through and observation data, staff collaboration/PLC notes.
· (1.4d) Samples of quality student work, staff collaboration/PLC notes, staff meeting minutes, posted vision statements, rubrics for assessing student work, competencies framework, district improvement/strategic plan, curriculum guide, district correspondence re: policy implementation
· (1.5a) Documents (e.g., ICAT Data, intervention forms, etc.) that address how students are identified for interventions and how they are served.
· (1.5b) Professional development agendas or menus for the past year, professional development logs, sign-in sheets, survey data.
· (1.5c) School and District Budgets.
· (1.5d) Policies addressing staff collaboration time (such as professional learning community policies), collaboration minutes.
· (2.1a) Schedules for formative, interim/benchmark, and/or summative assessments, test administration protocol
· (2.1b) Alignment charts, pacing guides.
· (2.2a, 2.2d) Information on data warehousing and the reports that may be generated from the data system.
· (2.2b) Letters or communications to parents, teachers, administrators indicating how to access data.
· (2.2c) Data schedule.
· (2.3a) Program evaluations.
· (2.3b) Professional development evaluations, District Professional Development Plan.
· (2.3c; 3.1c; 3.2a; 3.2b; 3.2c; 3.2d; 3.5a; 3.6d) District and/or school performance plans.
· (2.4a) Sample personnel forms, negotiated agreements, documentation of how LEA supports instructional coaching and mentoring, job descriptions w/roles & responsibilities.
· (2.4b) CRT data, formative assessment data, HSPE data.
· (3.1a) Beliefs, mission and vision statements, communications.
· (3.1b) Publications.
· (3.1d) Board meeting minutes, District Planning meeting minutes.
· (3.3a; 3.3b; 3.3c; 3.3d) Board minutes for the past three months, climate survey, negotiated agreements.
· (3.3e) Board minutes for the past three months, climate survey, negotiated agreements, budget, personnel evaluations, individualized learning plans, PD agendas & participation logs, subscriptions to publications.
· (3.4a; 3.4b; 3.4c; 3.4d) District budget.
· (3.4a; 3.4b) Board minutes.
· (3.4d) List of external grants acquired during the past two years.
· (3.5a) Recruitment and retention measures for administrators and teachers, District Plan, District policies & selection criteria, interview questions & processes, induction/mentoring policies & practices, budget.
· (3.5b) District policies & procedures.
· (3.5c) New staff orientation materials, district policies, support plan/framework for principals and teachers.
· (3.5d) Personnel evaluation forms.
· (3.5e) Recruitment and retention measures for administrators, teachers, & educational support professionals (i.e., parapros), District policies & procedures.
· (3.6a) Safety record, District Accountability Report.
· (3.6b) Curriculum, lesson plans, discipline logs, District accountability report.
· (3.6c) Newsletters, publications.
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