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Universal Tools are access features that are either provided as digitally-delivered components of computer-based administrations in grades 3 – 8, or as non-digitally-delivered components of administrations in grades 3 – 8, or the End-of-Course Examinations. Universal tools are available to all students taking those assessments and are based on student preference and selection. (See the High School Proficiency Examination (HSPE) test administration manual for instructions regarding breaks and permissible materials for that assessment.)
I. Embedded Universal Tools are available for all students taking computer-based administrations in grades 3 through 8 and include the following as part of the technology platform:
· Breaks – The number of items per testing session can be flexibly defined based on the student’s need. There is no limit to the number of breaks a student may take; however, breaks lasting more than 20 minutes for computer-based administrations will prevent students from returning to items already attempted in the section. Breaks must be supervised.
· Calculator – Used with math items permitting calculator use. See next section, “Non-Embedded Universal Tools” for guidance regarding paper-based assessments (i.e., End-of-Course).
· Digital Note Pad – Item-specific tool for making notes on an item.
· English Dictionary – May be available for the full write portion of an ELA performance task. A full write (long essay) is the second part of a performance task. The use of this universal tool may result in the student needing additional overall time to complete the assessment.
· English Glossary – Grade and content-specific definitions are shown in a pop-up screen. The use of this universal tool may result in the student needing additional overall time to complete the assessment.  
· Expandable Passages – Passage or stimulus may be made larger on the screen.
· Global Notes – Note pad is available for the ELA Performance Task.
· Highlighter – Digital tool used for marking text.
· Keyboard Navigation – Allows movement through text.
· Mark for Review – Flag items for future review.
· Math Tools – Digital tools (embedded ruler, protractor).
· Spell Check – Writing tool for use in student-generated responses.
· Strikethrough – Allows user to cross out answer options.
· Writing Tools – Selected tools (bold, italics, bullets) available for student-generated responses.
· Zoom – Tool for making test/graphics larger.

II. Non-Embedded Universal Tools are permissible for all students taking administrations in grades 3 through 8, and End-of-Course Examinations, and are not part of a technology platform. (See the HSPE test administration manual for instructions regarding breaks and permissible materials for that assessment.)
· Breaks – May be given at pre-determined intervals or after completion of sections/parts of paper-based administrations to combat fatigue, for medical reasons, or to allow for second-language processing. All breaks must be supervised, and students may not return to a previously-administered section or part on a subsequent day.
· Calculator – Used with math items only. Calculators must be free-standing, scientific or 4-function devices only. Graphing and programmable features are PROHIBITED.
· English Dictionary – May be used for the End-of-Course Writing Examination and for the full write (long essay) portion of the grade 3 – 8 ELA performance task. A full write (long essay) is the second part of a performance task. The use of this universal tool may result in the student needing additional overall time to complete the assessment.  
· Highlighter – Used for marking text.
· Mark for Review – Flag items for future review (e.g., post-its).
· Scratch Paper – Used for note-taking, computations, etc. Scratch paper may only be plain unlined, lined, or grid-only (unlabeled) graphing paper. No other pre-printed material is permitted on the front or back except for student identifying information.
· Thesaurus – May be used during the End-of-Course Writing Examination, the full write (long essay) of the grade 3 – 8 ELA performance task (a full write/long essay is the second part of a performance task), or when encountering terms during interaction with text (applies to End-of-Course Examinations and grade 3 – 8 administrations). The use of this universal tool may result in the student needing additional overall time to complete the assessment.    


Designated Supports are features permissible for use by any student for whom the need has been identified by an educator/team, and must be identified prior to test administration in the student information system. Decisions to use designated supports should be made by professionals familiar with the student and the types of supports available for the specific assessment. 
I. Embedded Designated Supports are available for all students taking computer-based administrations in grades 3 through 8, for whom the need has been identified prior to test administration, and include the following as part of the technology platform:
· Color Contrast – Adjust screen background, font color, etc. based on student need.
· Masking – Blocking off content that is not of immediate need or distracting.
· Text-to-Speech (math stimuli items and grade 3 – 8 ELA items EXCEPT reading passages) – Text is read aloud via embedded technology.
· Translated Glossaries for math items – Embedded translated glossaries provided for selected terms for math. 
· Translated Test Directions for math items – Language support available prior to beginning the actual test items. Students can see test directions in another language.
· Turn Off Any Universal Tool – Disable any universal tools that might be distracting or that students do not need to use, or are unable to use. 
II. Non-embedded Designated Supports are permissible for all students taking administrations in grades 3 – 8, End-of-Course Examinations, or HSPE UNLESS OTHERWISE STATED for whom the need has been identified prior to test administration, and are not part of a technology platform:   
· Bilingual Dictionary – THIS OPTION IS NOT AVAILABLE FOR END-OF-COURSE READING, HSPE READING, OR HSPE WRITING. A bilingual/dual language word-to-word dictionary may be used for End-of-Course Math and Writing Examinations, HSPE Math and Science, grade 3 – 8 math and science items, and the grade 3 – 8 full write ELA performance task. A full write (long essay) is the second part of a performance task. 
· Color Contrast – Test items may be printed with different colors.
· Directions at the beginning of the test provided word for word, in English, on a separate paper.
· Magnification – Size adjustments with an assistive technology or manual device. 
· Masks or Color Overlays – Placed over paper-based assessment.
· Read Aloud – THIS OPTION IS NOT AVAILABLE FOR HSPE READING OR GRADE 3 – 5 ELA READING PASSAGES. Text is read aloud by a trained test administrator or proctor, in English, for End-of-Course Math, HSPE Math and Science, grade 3 – 8 math and science items, and grade 3 – 5 ELA items EXCEPT reading passages. Verbalizing, explaining, or defining symbols, including numerals, is PROHIBITED. Paraphrasing or explaining any part of the test is PROHIBITED.  See Testing Accommodations for grade 6 – 8 ELA and End-of-Couse Reading information.
· Scribe – THIS OPTION IS NOT AVAILABLE FOR END-OF-COURSE WRITING, HSPE WRITING, OR GRADE 3 – 8 ELA WRITING ITEMS. Students dictate responses to a test administrator or proctor who records exactly what the student dictates for End-of-Course Math, HSPE Math and Science, grade 3 – 8 math and science items, and grade 3 – 8 ELA non-writing items. See Nevada Department of Education Test Security Procedures 2014-2015, Students with Special Needs, for scribing protocol. 
· Separate Setting – Test location altered so that student is tested in a setting different from that made available for most students. A licensed teacher who has received test security and administration training for the current school year may serve as test administrator when a student requires it.
· Small-Group Administration (1-20 students) 	
· Sound Amplification Device
· Special Lighting    
· Specific Test Administrator (e.g., special education teacher, guidance counselor)—must be a licensed teacher who has received test security/administration training for the current school year.
· Study Carrel or reasonable substitute
· Time of Day when the student is expected to do his/her best work
· Translated Glossaries – for math and science items
· Translated Test Directions – Students can see test directions in another language PRIOR TO ADMINISTRATION. A specific adult who has received test security and administration training for the current school year may translate the test directions into a student’s native language.
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