NCCAT-D FACILITATOR
Facilitator Position Description:

The NCCAT D facilitator will work with districts that have one or more identified Focus or Priority schools and/or a large proportion of 1 and/or 2 Star schools. The facilitator will assist districts to conduct needs assessments, using NCCAT-D materials and guidelines, and to develop District Performance Plans that address the identified needs. The facilitator may also monitor implementation of the District Performance Plan through a combination of on-site and electronic means.

Responsibilities

· In collaboration with identified districts, develop year-long calendars of events and deadlines.
· In accordance with NDE guidelines, develop professional development agendas and materials to prepare district personnel for conducting the NCCAT-D needs assessment.  This includes focus group and interview trainings for NCCAT-D team members.
· Facilitate NCCAT- D needs assessment meetings in districts.

· Develop professional development agendas and materials for drafting the district improvement plan.

· In collaboration with the district’s NCCAT-D team, collect, organize, and analyze evidence, including data and artifacts, that is gathered during the needs assessment process.

· Facilitate development of the district performance plan.

· Develop and implement electronic and other tools for monitoring district implementation of performance plans. 

· Develop and implement strategies and tools for communicating with stakeholders.

· Prepare periodic reports of progress, including a summative report to share with district leadership. 

Skills and Competencies

· Interpersonal skills, including the ability to build rapport, influence others to achieve desired results, and develop others’ skills and competencies. 
· Communication skills, including superior written and verbal abilities, active listening, and effective questioning techniques.

· Knowledge base of adult learning principles, cultural competency and content expertise. Demonstrated knowledge of effective school and district reform strategies is required.

· Data gathering and analysis, the ability to compile and interpret data objectively.

· Leadership that demonstrates a strong desire to achieve outstanding results and the task-oriented actions required for success to occur, as well as motivating others and influencing their thinking and behavior to obtain the desired results.
· Prioritization and time management, the ability to identify priorities, stay focused on those priorities, and complete tasks on time.
Qualifications

· Bachelor’s and advanced degree in education or related field.

· Teaching and administrative experience.

· Extensive experience designing and delivering professional development.
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