Memorandum
TO:  

Private School Administrators of Accredited Schools
From:

Donna M. Wix


Private & Charter Schools Education Program Professional    

School Year: 
2016-2017
Subject:

Private School Enrollment and Staff Data
October 15th deadline
Private School Enrollment and Staff Data

The 2016-2017 Private School Enrollment and Staff Data is a two page report on your enrollment and staff as of the end of your first twenty days of school.
Report on Employees

Nevada Administrative Code 394.050 (3) states “The licensee shall:

(a)    On or before October 15 of each year and whenever there is a change in the staff of the Private School, submit a report to the department identifying:

1. Each employee with a teacher’s or administrator’s license issued by NDE, his assignment and the identifying number on his license; and

2. Each employee without a teacher’s or administrator’s license issued by NDE who meets the alternative requirements set forth in subsection 1 or 2, a brief description of his qualifications set forth in subsection 1 or 2 and the identifying number on the teacher’s or administrator’s license issued by another state or territory of the United States, if any.

Please be sure the person who is completing the follow forms does so neatly  - the information needs to be transferred to the directory and other reports for the State Board.  

Recommendation:  Download, complete, sign electronically, and e-mail.  Do not send this page.

2016-2017 Private School 
Enrollment & Staff Data
Accredited Schools

Deadline: OCTOBER 15, 2016
E-mail to Dwix@doe.nv.gov 
Private & Charter Schools Education Program Professional
School Name _________________________________________________
Accredited by: ________________    Copy of Certificate (with dates)
School City_____​​​​​​​​​​​​_______________
School Phone       -   -      
 
 School Code:  26-      
E-mail of person completing this form:  
__________________________
Liaison/Administrator ___________________________________________(printed)
Report Enrollment and Staff Data as of the End of the First Twenty School Days
	 Grade 
   Level
	# Boys
Enrolled
	# Girls

Enrolled
	Number of

Teachers
	Number of

Assistants

	Kindergarten
	
	
	
	

	Grade 1
	
	
	
	

	Grade 2
	
	
	
	

	Grade 3
	
	
	
	

	Grade 4
	
	
	
	

	Grade 5
	
	
	
	

	Grade 6
	
	
	
	

	Grade 7
	
	
	
	

	Grade 8
	
	
	
	

	Grade 9
	
	
	
	

	Grade 10
	
	
	
	

	Grade 11
	
	
	
	

	Grade 12
	
	
	
	

	Other Teachers/Specialists:
	
	


*TOTALS       
      ________       __________        ___________        ___________

SIGN electronically _______________________________________________
                      Required Signature Liaison/Administrator –or- Owner only

Please Type or Print Name of Signer here: _________________________ 

Check the title of the person who is signing:


[ ] liaison (less than 150 students and 6 full time instructors)


[ ] administrator (more than 150 students or 6 full time instructors)         

[ ] owner      

REPORT ON EMPLOYEES (NRS 394, NAC 394)

NEVADA LICENSED and ACCREDITED PRIVATE SCHOOLS  

    2016-2017 SCHOOL YEAR
Please do not count anyone in more than one column.  

(If Ms. W has a NV license, a CA license a BS and a MA count her only in the NV column.)
	
	Nevada Certification
	Certification by another State or Territory
	Bachelor Degree & 3 years of verified experience
	Master Degree & 1 year of verified experience

	Administrators
	
	
	
	

	Classroom Teachers
	
	
	
	

	Other Teachers
	
	
	
	


Please count each administrative and each teaching position ONCE.
The number of teachers in the chart MUST match the number on the enrollment page.

Report on Employees

 Section G: 
TOTALS

Reminder:  All of your instructors should be listed on this page as part of your total.
Percentage of combined NV + Non-Nevada licensed Teachers

Do your classroom assistants all have criminal background checks on file?   _________
Do all non-licensed employees have criminal background checks on file?   ​​​​​​_________

These will be audited during your next license renewal cycle and upon the receipt of any complaint about your school and the status of an employee.  Do NOT send in any copies.
      %
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2015-2016 School Year


