MEMORANDUM

TO:  
Private School Administrators of Exempt Private Schools

From:
Donna M. Wix

Private & Charter Schools Education Program Professional   

Subject:
Private School Enrollment and Staff Data

October 15th deadline
Private School Enrollment and Staff Data

The 2016-2017 Private School Enrollment and Staff Data is a one page report on your enrollment and staff as of the end of your first 20 school days.
Nevada Revised Statutes 394.221 (2) (b) states that the board shall “maintain a list of private elementary and secondary education institutions authorized to operate in this state.  The list shall be available for the information of the public.”
Nevada Administrative Code 394 394.050 (4) states that on or before November 15 of each year, the Department shall prepare the annual directory of the private schools.

In order for the annual directory to be completed on time, the October 15 deadline for submission of the Private School Enrollment and Staff form has been set.

PLEASE:  download this document, complete it, sign it and mail it.  Make sure you numbers are accurate.
       2016-2017 PRIVATE SCHOOL ENROLLMENT AND STAFF DATA

                     DEADLINE is OCTOBER 15, 2016
Return by “E-mail”:

Donna M. Wix


dwix@doe.nv.gov 
School Name _________________________________________________________
School Mailing Address_________________________________________________
School Phone # (incl. area code) ____-_____-__________

School Code:  26-      
E-mail ______________________________

Head of School (please print)________________________________________

Name of person completing this report:  ___________________________
Report Enrollment and Staff Data as of the End of your First Twenty Days of School
	Grade Level
	Boys Enrolled
	Girls

Enrolled
	Number of

Teachers
	Number of

Assistants

	Kindergarten
	
	
	
	

	Grade 1
	
	
	
	

	Grade 2
	
	
	
	

	Grade 3
	
	
	
	

	Grade 4
	
	
	
	

	Grade 5
	
	
	
	

	Grade 6
	
	
	
	

	Grade 7
	
	
	
	

	Grade 8
	
	
	
	

	Grade 9
	
	
	
	

	Grade 10
	
	
	
	

	Grade 11
	
	
	
	

	Grade 12
	
	
	
	

	Other “Special” Teachers
	
	


*TOTALS:         ________     _________      _________       __________

Electronic signature here:
__________________________________
(TYPE OR PRINT name of signer here) _________________________ 

Check the title of the person who is signing:   [ ]  head of school
[ ] owner/chairman      

If you have one teacher or one assistant for multiple grades, please merge the cells.
